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§3203.5

copy is acceptable), to a USDA author-
ized official. All requests must origi-
nate from, and be signed by, a rep-
resentative of an eligible recipient
city, town, or local government entity.
Requests must include:

(1) Type of excess computers or other
technical equipment requested (should
include specifications);

(2) Justification for eligibility (see
§3203.2);

(3) Contact information of the re-
questor;

(4) Logistical information such as
when and how the property will be
picked up; and

(6) Information on the recipient’s
designated organization (company
name, contact person and phone num-
ber) that is designated to receive and
refurbish the property for the eligible
recipient along with a copy of the
agreement between the recipient and
its designated organization.

(f) Excess computers or other tech-
nical equipment should be inspected
before the property is transferred or
the USDA agency should be contacted
to verify the condition of the property.

(g) If the condition of the property is
acceptable, the recipient or its des-
ignated organization will coordinate
with the USDA contact for transfer of
the property. Since the USDA agency
office may have several requests for
property, it is critical that the recipi-
ent or its designated organization con-
tact USDA as soon as possible. Prop-
erty will usually be allocated on a
first-come, first-served basis, taking
into account fair and equitable dis-
tribution of excess computers or other
technical equipment to all eligible re-
cipients.

(h) Transfers will be accomplished
using the appropriate USDA property
transfer form. The transfer form must
contain the following statement:
“Property listed on this form is being
transferred pursuant to the provisions
in 7 CFR Part 3203.”” The form must be
signed by an authorized official of the
USDA agency and an official of the re-
cipient organization.

(i) A copy of the request that trans-
ferred the property must be attached
to the transfer order and kept in the
USDA agency’s files.
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(j) When property is transferred to a
designated organization, a copy of the
completed transfer document will be
sent to the eligible recipient govern-
ment entity for its records. Eligible re-
cipients are responsible for following
up with the designated organization
they have designated for the final re-
ceipt of the property.

(k) In cases where an agency receives
competing requests for excess com-
puters or other technical equipment, to
the extent permitted by law, the agen-
cy shall give full consideration to such
factors as national defense require-
ments, emergency needs, energy con-
servation, preclusion of new procure-
ment, fair and equitable distribution,
transportation costs, and retention of
title in the Government.

(1) Prior to transferring any property
pursuant to this Act, the transferring
agency must remove data from the ex-
cess computers or other technical
equipment (memory or any Kkind of
data storage device) according to ac-
cepted sanitization procedures. To the
maximum extent practicable, the
transferring agency must remove data
using a means that does not remove,
disable, destroy, or otherwise render
unusable the excess computers or other
technical equipment or components. It
is imperative that agencies take the
necessary steps to ensure that no per-
sonal computer, server, external stor-
age device, or related electronic com-
ponent is transferred that might con-
tain sensitive or confidential informa-
tion. See Departmental Manual 3575—
001, Security Controls in the System
Life Cycle/System Development Life
Cycle, for additional guidance.

§3203.5 Dollar limitation.

There is no dollar limitation on ex-
cess computers or other technical
equipment obtained under this part.

§3203.6 Restrictions.

(a) Only an authorized USDA official
may approve the transfer of excess
computers or other technical equip-
ment under this part.

(b) Excess computers or other tech-
nical equipment may be transferred for
the purpose of cannibalization, pro-
vided that the requestor submits a
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